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Cash Summary Form for 4-H Fund Raising 
(Use a separate form for each fund raiser and submit this form to the 4-H office ASAP after fund raising 

event) 
Day of fund raiser:         
 
Club Name:              
 
Fund Raising Activity:            
 
Sales Record: 
 
Income:  Income $ amount   
   
   
   
   
   
 Total Income  $ 
Expenses: Name of Item Expenses $ amount  
   
   
   
   
   
   
   
   
   
   
 Total Expenses  $ 
 Total income minus 

expenses 
$ 

 
Cash Summary:  Cash must be counted by two individuals in the presence of each other 
  

  Total cash counted      
                 _ 
Less cash at beginning of the day      
 

        Balance       (Should equal total sales) 
 

                  
Signature Counter #1         Signature Counter #2 
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Donor Information Form 
 

Once a club has received donations of any type from a business or individual you 
must send the following information to the 4-H office for us to send a letter with our 
tax ID, acknowledging their donation.  
 
Name of Donor/Business:           
 
Address:              
 
              
 
              
 
Contact person:             
 
Date of donation:            
 
Item(s) donated:            
 
              
 
$ value of items(s):            
 
 
 
 
 
Submitted by:             
  Club Name 
 
Purpose of fund raiser:           
 
              
 
              
 
$ Amount Raised :            
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