
News Reporter’s Notes- News Reporter Use Only  
 

Meeting Date: _________________ Place: _______________________ 
 
Type of Meeting:  Committee  Project Work Activity 
 
Purpose of Meeting: _________________________________________ 
 
Names of members who were present: 
 
 
 
 
Names of Leaders who were present: 
 
 
If there were any guest present, list their names: 
 
 
What Happened at the meeting? 
 
 
 
 
Special Activities after the meeting: 
 
 
 
 
Additional Notes: 
 

http://www.cce.cornell.edu/chenango/4-h/forms/newsreporter.htm
http://www.cce.cornell.edu/chenango/4-h/forms/newsreporter.htm
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